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Bristol Tree Forum: Planning Applications: 8 Every Tab on the Planning Portal via two 

worked examples. 

I feel a bit remiss here not having done every tab of an Application on the Planning Portal 

with you. 

I want to do a Worked Example of what we have learned so far – so we will do that going 

through every tab with one that is random and look at the end result of another one that has 

been decided. 

We shall do one a random one and that is not an obvious tree one: 20/06226/F 

and one that has been decided, and was a tree one: 20/03328/VC 

20/06226/F 

First thing: You will have received from BCC your weekly list of Planning Applications and 

then opened it up to look at your Ward. 

Then: Which Applications do I look at? 

/VC and /VP are clearly about trees. 

The one I have chosen is /F. This is a householder applying for full planning permission.  

We talked in Module 3 about how trees can be affected, sometimes more so, in applications 

that were not clearly about trees.  Extensions/demolitions and rebuilds and driveways often 

affect trees.  

Why are they important? Bristol has a planning policy that asks for existing trees to be 

retained; or there must be mitigation – the BTRS – if trees are lost to facilitate development. 

So these are always worth a look. 

Second step: This is an application that might affect trees. You want to look at it.  

If you are looking at all of the ones in your Ward either log in to the Planning Portal (your 

profile) and then click through to each one that interests you in turn as you might want to 

comment or write yourself a short list of the interesting ones, log in to your profile and then 

work through them.  Try always to use your profile logged in. This saves you time and you get 

an email with your comment – handy to send to the BTF and for your records, or to alert other 

people to comment by forwarding it to them and asking nicely. 

In Search Box enter the number. Or you have clicked through. 

Front page:  The Tabs are  

Details Comments Constraints Documents Related Cases Map 

Summary Further Information Contacts Important Dates  
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It looks like this. 

 

It is not hugely important which order you look at them in. You will rarely need to look at 

every tab. You will probably develop your own order and rhythm. 

Details: Summary: Gives you general information.  Date of application and Status are probably 

the most important. 

For one that is not obviously about trees I generally go first to Documents because here you 

find the two things that will either make you dig further or tell you that trees are not 

involved. 

Look in Documents to see if there is an Arboricultural report. In this one there is such a 

Report in Documents. So trees are affected. If you know trees are affected it is still a good 

idea to go through the Application Form, but it has become slightly less important. 
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If there is no Arboricultural Report then check the Application Form for the Question about 

Trees.  See illustration. 

 

To view these two documents tick the View button in the right hand column.  
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This is the Tree question from the same application. “Yes” to trees and “Yes” to trees 

affecting development. Now you are on full alert! 

Read the Arboricultural  report. A lot of it is a “copy and paste” from Standard Documents 

that the Tree Surgeon has on his computer – Why Trees are important: Tree Protection 

Barriers: Categorisation of Trees.  

When you are a novice read a few to learn the concepts and learn the vocabulary.  

But you are really interested in the Schedule, the Plans, and the lists of trees on this site to 

be felled and to be retained. These are often at the end of the report. 

{Interestingly this report mentions the trees, and then goes on to suggest that they will be 

unaffected, and that they can be accommodated by the design and methods of construction. 

This is for you to perhaps to call into question. The BCC Tree Officer is the expert} 

You may be the first (and only!) person to make a comment, but the Documents page will 

show you how many people have made a comment before you got there. A large number 

evident will alert you to some controversy. Remember you are a Tree person – that is why you 

are there. But if you are local and have a view about the situation in toto, then of course you 

may comment on the aesthetics as well. 

I usually then go to Constraints. Remember this is not a “wholly tree” application, so you 

need to know if it is in a Conservation Area. You will find that information in Constraints. 

{If this were a /VP application – Tree Preservation Order – then that will be stated under 

Constraints and also the number of the TPO given } 
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By now you will have decided whether or not to submit a Comment. Although a Comment 

once made is stored under Documents, to make a Comment you go to the Comments tab. 

If you are not making a comment, close the Application and move to your next one. 

If you are going to make a Comment you may like to check some of the other Tabs first. It’s 

always worth digging around! 

Important Dates tells you how long you have got before the decision is made. It is usually 

about 8 weeks before a comment might be made. Often it is longer BUT (sorry – I needed to 

put in a big “but” here) sometimes Tree Officers, in solely tree applications, make decisions 

earlier than they have declared. One could be sympathetic as they may have two nearby 

applications, why not do both together? It can catch you out though. 
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I usually go to Related Cases next. 

You have to work your way down a bit of a cascade here to get to the Property History.   

Related Cases → Properties (#) → Property History. This can be an Aladdin’s cave because 

here you will find all the previous trees that have been felled on a property, and maybe even 

a very similar Application, recently withdrawn. 

 

It is often worthwhile. Sometimes there has been a serial removal of trees from a front 

garden to make way for a car (this might attract BTRS?), or a tree might have been lost from 

a back garden due to subsidence, and then an extension is built. These events may be 

straightforward and innocent, and indeed they usually are. But keep your sixth sense honed. 

Contacts tells you which Ward it is and who the Councillors are – handily recorded with their 

email addresses. 
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Map can be very useful, especially if it is a property you are not familiar with. It gives you the 

Planning site outlined in red. The map can be moved around “live” and enlarged or reduced. I 

have found the link does not always work, but when it does it can be helpful.  

e.g. the address of this Application is in Clyde Park, but the piece of land affected is in the 

back garden, accessed from Clyde Lane. 
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This is useful if you intend to visit.  
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With all this information you are ready to make your Comment.  

Go to the Comments tab. 

You have logged in, so the page will open before you partially completed.  

If what you want to say is lengthy and complicated, and you want to get it perfect, prepare it 

as a Document and copy and paste it into the Comments box. 

Don’t forget to complete the two boxes  

Are you Objecting, Supporting or Neutral? and Are you representing an Amenity Group? 
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See Module 3 – further notes on this are there. 

20/03328/VC 

The reason for taking a quick look at this one (worry not we are not going all the way 

through) is to tell you about Decided Applications. 

If you have made a comment on an Application, you will be emailed with the outcome. 

An email with an attached letter arrives in your mailbox.  You have to open the letter, and 

then go to the Application to read the Decision and the Officer Report. 

You can see that you find the Report from the Tree Officer and the Decision on the 

Documents page. 

ALL the Comments from Objectors and Supporters will have gone. (more on this later)  

 

 

If 

you 

click on “View document” in the right hand column then you will see the Report, the Decision 

and, in this one, as we got a TPO on a group of trees, you can look at the TEMPO assessment 

document as well. There were 114 Comments objecting to the felling of this line of trees, and 

they have all gone.  

BUT If you send your email that you got from BCC when you made your Planning Comment to 

the BTF, then your comment will be added to the BTF Planning Portal and kept even after the 

Decision has been made. This helps if there is an Appeal by the Applicant. Always good to be 

able to recall who said what and why. 
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Here it is: 

https://bristoltrees.space/Planning/application/QE2PE0DNG8600 
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